












































ORDINANCE NO. 2012-____ 
 

Personnel Ordinance amendment allowing donor designation of the recipient of donated 
vacation hours  

 
THE COUNTY BOARD OF SUPERVISORS OF JEFFERSON COUNTY DOES 

HEREBY ORDAIN AS FOLLOWS: 
 
SECTION 1.   Section HR0530, Political Activity HR0490, Voluntary Vacation Donation, of the 

Personnel Ordinance is created amended as follows: 
 

HR0490   VOLUNTARY VACATION DONATION.  Under the Voluntary Vacation Donation 
program, a Vacation Leave Bank is available to provide additional paid days for 
employees who have exhausted all accumulated sick, vacation, random, compensatory 
time and banked holidays and who are, or who have a member of their immediate family 
who is, experiencing a life-threatening or catastrophic illness or injury or the employee is 
experiencing some other catastrophic life event.  Immediate family member is defined, 
for this purpose, according to FMLA regulations. Donation and Recipient requests can be 
made through the Human Resources Department. 

  A. Donation Procedure: 
An employee may voluntarily transfer accrued vacation time to either a general 
pool, to be used by any qualifying County employee, or to a designated pool, to 
be used by a designated employee who has made known his or her request.  Any 
hours donated for a designated employee, but not used, shall roll-over to the 
general pool.  On an annual basis, the maximum amount of leave an employee 
may contribute is five (5) vacation days. three (3) days, and donations must be in 
one-day increments (no partial days). 

In order to establish participation in the pool the donating employee must have 
accrued enough leave days in order to retain a minimum balance of five (5) days 
for personal use.  Thus the donating employee must have accrued a minimum of 
eight (8) days of vacation. 
 
Any unused days that would be forfeited at the end of the year will not be 
allowed for donation.  Therefore, no donations will be accepted from December 
20 through the end of the calendar year.  (Am. Ord. 2006-35, 2/14/06) 
 
Any employee who wishes to transfer vacation days must sign a statement 
indicating the number of days to be transferred and if the donated hours should 
be added to the general pool or donated to a designated employee.  No transfer of 
funds will occur, but the contributing employee’s leave balance will be reduced 
by the number of days contributed. The donation of vacation hours will be 
irrevocable.   
 
Donations are not tax deductible, and donor identity will remain strictly 
confidential, unless otherwise authorized by the donor. 

 B. Recipient Eligibility Criteria: 
To be eligible to receive leave from the pool, an employee must be experiencing a catastrophic illness or 
injury (either the employee or an immediate family member), or other catastrophic life event, which is 
expected to continue for at 
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